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PART A 1 

 2 

Guidelines for Effective Teaching, Learning and 3 

Assessment Process 4 
 5 

Manav Rachna University is committed to providing high quality teaching, learning 6 

and assessment to enable all learners to achieve their full potential. This will be 7 

achieved through high quality teaching and learning opportunities, rigorous 8 

assessment, feedback and the sharing of good practice.  9 

The Teaching and Learning Guideline and Procedure aims to provide an effective 10 

framework for the delivery of high quality teaching and learning. This relates to all 11 

university faculties engaged in facilitating, supporting and managing learning. 12 
 13 

1. DEFINITIONS 14 

In these guidelines, unless the context otherwise requires — 15 

i. “MRU” refers to Manav Rachna University (State Private University, established 16 

under Haryana State Private University act 2006). 17 

ii. “UGC” refers to University Grants Commission, The University Grants 18 

Commission of India is a statutory body set up by the Indian Union government in 19 

accordance to the UGC Act 1956 under Ministry of Human Resource Development, 20 

New Delhi. 21 

iii. “ICT” refers to the Information and Communication Technology based tools for 22 

teaching and learning. 23 

iv. “e-Resources” refers to the electronic resources used for online information 24 

access. 25 

v. “MOOCs” refers to the massive Open Online Courses being offered through 26 

platforms including SWAYAN, Coursera, edX, Udemy etc. to learn new skills as 27 

audit pass courses and credit transfer.  28 

vi. "CIA" refers to continuous internal assessment by the course teachers for 29 

direct attainment. 30 

vii. "ESE" refers to End Semester Examination. 31 

viii. "SGPA" refers to Semester Grade Point Average for a Semester. 32 

ix. "CGPA" refers to the Grade Point Average for all the completed semesters at 33 

any point in time. 34 
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x. "CO" refers to Course Outcomes. 35 

xi. "PO" refers to Program Outcomes. 36 

xii. "PSO" refers to Program Specific Outcomes. 37 

xiii.  "PEO" refers to Program Educational Objectives. 38 

Xiv “DAC” Department Academic Committee 39 

 40 

2. SCOPE 41 

Teaching, learning, and assessment are the profound functions of a university. 42 

The university shall therefore continue to follow a strict regimen of teaching-43 

learning procedures with the best evaluation tools. The goal of the assessment of 44 

the teaching-learning process is to be able to show all of its stakeholders, 45 

particularly students, employers, community organisations, and regulatory bodies, 46 

that the academic program's course outcomes are coagulated and that the 47 

university instruction is sacred and of the highest degree by: 48 

• placing the learner at the center of the learning process,  49 

• all learners having the opportunity to succeed and be empowered to fulfill 50 

their potential, 51 

• developing employability skills as part of the curriculum,  52 

• providing excellent progression opportunities, to employment, 53 

entrepreneurships, or further and higher learning  54 

• using assessment to provide effective learning opportunities through 55 

feedback,  56 

• using research to inform and inspire students,  57 

• the subject expertise and pedagogic content knowledge of staff leading to 58 

excellent teaching and learning  59 

• actively promoting best practice in terms of embedding sustainability 60 

 61 

3. PLANNING STAGE 62 

a. The academic calendar is created by the university at the start of each 63 

semester so that departments can plan and carry out their activities 64 

effectively. Students should receive an academic calendar for each University 65 

programme. 66 

b. University will organise three weeks orientation programs/induction 67 

programmes for newly admitted students in the first semester as well as a 68 
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half-day orientation at the start of every semester in order to inform 69 

students about the various academic policies and procedures. This is done to 70 

promote homogeneity among the diverse categories of students. 71 

c. Each department shall create a system for unique teaching and learning 72 

strategies to be used to meet the needs of both slow learners and advanced 73 

learners, 74 

d. Departments shall develop a schedule for providing remedial classes for all 75 

slow learners to enhance their results and satisfy the needs of all individuals 76 

with, where appropriate, the full involvement of Inclusive Learning in the 77 

planning and implementation of the session. 78 

e. To maintain an inclusive academic atmosphere in the department, each 79 

department will develop a system of peer learning, student mentorship, 80 

team building, and events for the involvement of student in academic and 81 

extra-curricular activities. 82 

f. Plans for co-curricular, extracurricular, and entrepreneurship-related events 83 

shall be made by the department on the basis of in advance and carried out 84 

scrupulously. 85 

g. The departments shall emphasis experiential learning, participatory learning, 86 

and problem solving learning more through the utilisation of both traditional 87 

and contemporary teaching approaches. 88 

h. Classroom deliveries in all the programmes must be supported by student 89 

seminars, expert talks, webinars, projects, industrial visits, fieldwork, and 90 

internships etc. 91 

i. Students who are advanced learners and those who have a passion for 92 

research may collaborate on research projects with faculty members and 93 

work under their mentorship. 94 

j. The quality of the teaching-learning process will be improved by constantly 95 

analysing student feedback on the course delivery and thereby taking 96 

necessary corrective actions as suggested by the experts. 97 

k. The Department will plan the teaching load well in advance in cooperation 98 

with the course coordinators, and the Dean of the Faculty/School will 99 

properly review it. 100 

l. For effective academic delivery, session plans and assessment plans should 101 

be prepared for each course before the start of the semester. This must 102 



4 

 

provide conclusive evidence of planning, include learning objectives 103 

appropriate for the level, and be used to monitor student or learner progress. 104 

m. Faculty will build on learners’ prior knowledge and understanding, using 105 

formative assessment to monitor progress and inform future learning, 106 

n. Course coordinator file should be made ready for every course of department 107 

and should be checked regularly by HoD’s and Deans of the respective 108 

Faculty/School. It must include list of all the faculty members teaching a 109 

particular course along with their contact details and time table information, 110 

complete lesson plan. 111 

o. Course Coordinator must conduct regular meetings with all the faculty 112 

members delivering the course and review the students performance in order 113 

to identify the advanced and slow learners and take subsequent initiatives.  114 

p.  Resources that support efficient teaching, learning, and evaluation must be 115 

available to students in order to accomplish the necessary learning 116 

outcomes. 117 

q. Continuous assessment should be the integral part of evaluation and done 118 

through class tests, quizzes, presentations, seminars, role plays, case 119 

studies, group discussions etc. 120 

r. To promote self learning and life long learning, students will be encouraged 121 

to register courses through MOOCs for credit transfer. 122 

4. PRACTICES FOR INNOVATIVE TEACHING AND LEARNING 123 

For shifting from teacher centric to student centric learning, each department 124 

needs to develop its own best practices to bring the best of teaching efficiency 125 

and effectiveness. These practices will help students to to apply critical and 126 

creative thinking to address real-world issues. Learning can be made more 127 

exciting as it incorporates more creativity through pedagogies like 128 

collaborative learning, project-based learning, case-based learning, and active 129 

learning, role play among others. Each faculty will work to keep a clear focus 130 

on the content while attempting to make the classes engaging and interactive. 131 

Faculty development programmes shall be organised on regular basis by the 132 

department or through central level for training the faculty on these newer 133 

approaches of teaching. 134 

  135 



5 

 

5.  MENTORING SYSTEM 136 

For a successful student support, they need to be mentored, counseled, and 137 

guided in a proper manner. These support mechanism are required by the 138 

students in order to help them deal with the academic, social, and personal issues 139 

that are hindering their progress. 140 

While their transition from school to university environment, they occasionally 141 

experience such pressure which are not only academic but personal or professional 142 

in nature. These stresses could impair their pursuit's advancement.  The university 143 

will have well-coordinated structure in place to help students maintain their 144 

equanimity while dealing with the annoyances of such stress factors. 145 

⚫  University has adapted horizontal mentoring system throughout the university 146 

that allows the teacher to concentrate on the key groups of the students. Each 147 

mentor group includes students from the same batch of a particular programme. 148 

This further has two stage mentoring- first is mentoring by mentor to mentees 149 

and second is peer mentoring (mentoring by students from the same group).  150 

⚫  By sharing their experiences with peers in a mentor-mentee group, including 151 

related to course, internship, project work, preparation towards placement and 152 

interviews, and many more, mentors can help students build specialised 153 

leadership and responsibility abilities. 154 

⚫  All newly recruited faculty member shall be hand holded by the senior faculty 155 

members and through FDPs to have trainings on right mentoring and counselling 156 

skills. The mentors can gain from this engagement by expanding their sphere of 157 

influence and being acknowledged for their contributions to the organization as a 158 

whole. 159 

 160 
Guidelines for Effective Mentoring 161 
 162 

a) There has to be a proactive approach to assess the counselling and 163 

mentoring needs of the students. 164 

b) If necessary, counselling sessions will be scheduled with the support of 165 

outside professionals. 166 

c) For minimizing the dropout rate, strengthening academic achievement, 167 

boosting self-esteem, and confidence, and learning new skills mentoring 168 

targets will be set. 169 



6 

 

d) Students consent must be taken for keeping the confidentiality into the 170 

counseling process.  171 

e) All the teaching departments will maintain pre-defined schedules for 172 

mentoring and counseling sessions which will be communicated to all the 173 

students well in advance. 174 

 175 

6. ASSESSMENT  176 

Assessment is an integral part of the teaching-learning process. Assessment of 177 

the students in the course shall be on the basis of two components unless 178 

specifically stated otherwise in the study scheme: 179 

1) End Semester Examination (ESE) 180 

2) Continuous Internal Assessment (CIA)  181 

Continuous Internal Assessment must be an ongoing activity and shall be shall 182 

be conducted with an objective of training a student to put in sustained, 183 

steadfast and disciplined effort over the entire period of study. It shall be the 184 

responsibility of concerned Board of Study to finalize the scheme of evaluation 185 

for a particular course and same shall be recommended to the Academic Council 186 

for its approval. Continuous assessment plan shall be designed right in the 187 

beginning of semester and shall be communicated to all the students. 188 

Summative assessment is a method of judging the outcome of a course at the 189 

end of the course activities. This will be conducted by the controller of 190 

examination. 191 

Right in the beginning of semester, all details pertaining to examination schedule 192 

and course assessment process must be made known to students. Weightages of 193 

all the assessments, Mid-term/sessional tests, internal assessments, end 194 

semester examinations shall be decided as per ordinances/academic regulation 195 

or any other guidelines issued by the university. 196 

 197 

Post Examination process 198 

To consolidate and declare the result within stipulated time, time-bound spot 199 

evaluation should be carried out. The results shall be declared on the website and 200 

notice boards of the examination cell. Open House shall be organized as per 201 

schedule mentioned in the examination calendar & answer scripts shall be shown 202 

to the students as per the laid down SoPs for conducting Open House of the 203 
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university. All examination related information shall be disseminated to the 204 

students through website, examination cell notice board & ERP of the University. 205 

The performance of a student should be evaluated in terms of two indices, viz. the 206 

Semester Grade Point Average (SGPA) for a semester and Cumulative Grade Point 207 

Average (CGPA) which is the Grade Point Average for all the completed semesters 208 

at any point in time. 209 

The SGPA is to be calculated on the basis of grades obtained in pass grades, 210 

except audit courses, registered in the semester. The letter grade and its 211 

corresponding ‘Grade Point’ indicate the results of both qualitative and 212 

quantitative assessment of a student’s performance in a course. The grade points 213 

awarded are as per the grading scheme given in the first ordinances of the 214 

university. 215 

 216 

7. REPORTING MECHANISM 217 

Designated coordinators for various department level teaching-learning processes shall 218 

submit the respective reports to HoD: 219 

- Student Internship Report: Internship Coordinator 220 

- Student Project Report: Project Coordinator 221 

- Result Analysis Report: Departmental Result analysis coordinator 222 

- Attainment and Assessment Report of COs and POs/PSOs: Department 223 

Academic Committee 224 

- MOOC Credit Transfer Report: Departmental MOOC coordinator 225 

- Report on Initiatives taken for Advanced and Slow Learners by respective 226 

Course coordinator/Program coordinator 227 

 228 

8. REVIEW MECHANISM 229 

Each Department will ensure the followings: 230 

a) Monitor that all the classes are conducted effectively and the quality content 231 

is delivered. 232 

b) Student feedback on course delivery must be conducted as scheduled in 233 

academic calendar to improve the class delivery and fruitful student 234 

engagement. Based on the feedback analysis report, specific corrective 235 

measures shall be suggested by the Department Academic Committee. If 236 
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required, action shall be taken up by the Dean of the Faculty/school and in 237 

case of extremes, shall be referred to the office of Dean Academics. 238 

c) Students shall be given chance to improve their grades by registering for 239 

course during the duration of the program. 240 

d) Dean Academics office shall be provided with the perspective plan for next 241 

year before start of every academic year along with Action Taken Report and 242 

outcomes of the previous years' perspective plan by every department 243 

through their respective Dean of Faculty/School. 244 

 245 

9. RECORD MANAGEMENT 246 

Head of the departments must upkeep and maintain detailed records for the 247 

teaching learning activities for the compliance purpose.  Records of all the 248 

evaluation related activities conducted during a semester shall be maintained by 249 

the examination cell for five years.  250 

 251 

10. PERFORMANCE REVIEW AND FEEDBACK 252 

The Deans of Faculty/Schools will monitor the progress and quality of teaching 253 

activities. The result will be utilized for the corrective action plan and quality 254 

Improvement in the next academic cycle. 255 

 256 

11.  EXIGENCY, IF ANY 257 

Notwithstanding anything stated in these guidelines, for any unforeseen issues 258 

arising, and not covered under this, or in the event of differences of 259 

interpretation, the Vice-Chancellor may take a decision, after obtaining if 260 

necessary, the opinion/advice of a Committee constituted for this purpose. The 261 

decision of the Vice-Chancellor shall be final. 262 

 263 

For implementation of above guidelines for “Effective Teaching Learning and 264 

Assessment”’ the Standard Operating Procedures as outlined in Annexure “A” 265 

shall be observed. For the effective implementation of Outcome Based Education, 266 

“Outcome Based Education” manual attached as Annexure “B” shall be followed 267 

by the departments. 268 

 269 

  270 
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Annexure “A” 271 

STANDARD OPERATING PROCEDURES FOR TEACHING LEARNING AND ASSESSMENT 272 

 273 

Standard Operative Procedures for Teaching-Learning and assessment have been 274 

formulated to define the processes for the best teaching-learning practices, 275 

incorporation of student centric teaching-learning methodologies, ICT integration 276 

during classroom delivery, categorization of advanced and show learners, 277 

planning of initiatives for customized teaching-learning methodologies, 278 

continuous internal assessment followed by the program outcome attainment and 279 

analysis processes. 280 

For effective implementation of the Policy for Teaching Learning and Assessment, 281 

the following S0Ps under following heads shall be observed at MRU: 282 

• Planning of Teaching and Learning 283 

o Offering Value Added Courses 284 

o Offering Courses through MOOCs & Credit Transfer 285 

• Student Centric Teaching-Learning methodologies  286 

• ICT Integration in Teaching and 287 

learning 288 

• Advanced and Slow Learners (Assessment Process, 289 

Initiatives and Outcome)  290 

• Mentorship 291 

• Internship Evaluation 292 

• Project Allocation & progress evaluation 293 

• Maintaining attendance record on ERP 294 

 295 

A.1 Stage of Planning in the Teaching and Learning Process 296 

•  University Academic Calendar for the upcoming semester shall be prepared by the Dean 297 

Academics. 298 

• After due approval of the same from Hon’ble Vice Chancellor the same shall be circulated 299 

to all the departments for implementation. 300 

• On the basis of University Academic Calendar departments shall prepare an 301 

Academic cum Activity Calendar. 302 

• This academic calendar act as guide for planning various department activities 303 
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and events. Accordingly, department prepare schedules for organising 304 

Conferences, Workshops, and Industrial visits for students, departmental 305 

meetings with class representatives and other day to day activities for 306 

students as per the approved Strategic Plans of the department.  307 

•  All the teaching related activities; conduct of classes, student centric teaching 308 

learning methodologies, Usage of ICT tools, regular meetings with class 309 

representatives, uploading of course content, including session plan properly 310 

mapped with COs/Bloom‘s level, continuous assessments,  feedback conduct, 311 

analysis and action take are being monitored by respective department level 312 

coordinators. 313 

 314 

A.1.1 Offering Value Added Courses 315 

University offers a wide variety of Value Added Courses for holistic development 316 

and empowerment of students. VAC shall enhance the curriculum by amplifying, 317 

supplementing, and filling in the gaps, if any. Value added courses are offered for 318 

imparting transferable and life skills to all the students with an objective: 319 

❖ To provide students an understanding of the expectations of industry. 320 

❖ To improve employability skills of students. 321 

❖ To bridge the skill gaps and make students industry ready. 322 

❖ To provide an opportunity to students to develop inter-disciplinary skills 323 

 324 

A.1.1 (a) Designing A Value Added Course 325 

• The department interested in designing a Value Added Course should undertake 326 

Training Need Analysis, discuss with the generic employers, alumni and 327 

industrial experts to identify the gaps and emerging trends before designing the 328 

syllabus.  329 

• Any new Value Added Course developed by a Department should be placed 330 

before the Board of Studies and approved by the Academic Council. 331 

•  The course offered should not be the same as any course listed in the 332 

curriculum of the respective programme/ or any other programme offered by 333 

the Department. 334 

• According to the content and target group, the appropriate pedagogical 335 

methods should be adopted in the curriculum.  336 
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• It is not mandatory to qualify VAC to meet the graduation requirements of any 337 

programme and the credits earned through the Value Added Courses shall be 338 

over and above the total credit requirement prescribed in the curriculum for the 339 

award of the degree. 340 

•  It is a teacher assisted learning course open to all students without any 341 

additional fee. However, students shall register along with other courses in that 342 

particular semester. 343 

 344 

A.1.1 (b)Procedure for Registration 345 

• The list of Value Added Courses shall be displayed on the University Website 346 

along with the syllabus.  347 

• A student shall register for a Value Added Course offered during the semester 348 

on ERP through the concerned Head of the Department. 349 

• The Head of the Department shall get the list of students with choice opted 350 

approved from the Dean of School for submission to the Dean Academics & 351 

Dean of school offering the particular VAC, in case VACs are opted from other 352 

Schools. 353 

A.1.1 (C) Guidelines for Conducting Value Added Courses 354 

• Individual school/department must appoint a VAC coordinator for the smooth 355 

conduct of VAC at school/departmental level. 356 

• Industry experts / eminent academicians from other Institutes are also eligible 357 

to offer the value added course.  358 

• Value added course should be designed as per the need/requirement of 359 

students enrolled in the school/department in a particular program. The 360 

duration of the course should not be less than 30 hours in offline mode. 361 

• The school/department VAC coordinator should ensure students’ enrollment in 362 

one of the Value added courses, offered by the school/department, per 363 

program. It is mandatory for students to get registered for one value added 364 

course per semester. 365 

• The school/department VAC coordinator must inform students about the 366 

requisites (regular attendance and passing the exam) for the completion of 367 

course. 368 

• VAC code will be issued for each value added course by the university VAC 369 
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coordinator. The school/department should get it mapped on I Cloud EMS. 370 

• A syllabus of four/five units along with evaluation scheme (Practical /Jury /Viva 371 

/Seminar /Hands-on training /Industrial training /Field visit /Workshop /MOOC) 372 

must be designed for VAC. 373 

• VAC brochure must be prepared by the school/department. 374 

• As VAC is a credit/ non-credit but an audit/a passing course, it is essential for 375 

students to clear/complete the value added course in which they are enrolled. 376 

• The course can be offered only if there are at least 5 students opting for it. 377 

• The students may be allowed to take value added courses offered by other 378 

departments after obtaining permission from Head of the Department offering 379 

the course. 380 

• Each student shall have a minimum of 75% attendance VAC Course to appear 381 

for end semester exam or get the course completion certificate. 382 

• Relaxation of attendance requirement may be granted for valid reasons such as 383 

illness, representing the University in extracurricular activities etc. as per 384 

University norms 385 

• Classes for a VAC may be conducted either during the RESERVED Time Slot in a 386 

week or beyond the regular class hours or during weekends or vacation period. 387 

• Student shall be issued a course completion certificate by the 388 

school/department duly signed by the Authorized signatories after successful 389 

completion of the course. 390 

 391 

A.1.1 (d)For I Cloud EMS: 392 

• A catalogue must be created for each value added course. 393 

• VAC must be mapped on I Cloud as a credit/ non-credit and an audit/a 394 

passing course. 395 

• Students shall be enrolled on I Cloud. 396 

 397 

A.1.1 (e) For Controller of Examination: 398 

Value added course (VAC) shall be added in award sheet as an audit/a passing 399 

course with binary grading system, that is, P/F. 400 

 401 

  402 



13 

 

A.1.2 Offering Courses through MOOCs & Its Credit Transfer 403 

A.1.2 (a) The credit transfer of MOOC (Offered by SWAYAM/NPTEL / COURSERA) 404 

against Open Elective at shall be allowed subject to the fulfillment of following 405 

conditions. 406 

1. MOOCs should be offered against Program Electives & Open Electives but not 407 

for core courses. 408 

2. Department must identify suitable platforms on which MOOCs can be offered. 409 

3. Department review committee for MOOCs must identify the list of courses that 410 

they want to offer through MOOCs in addition to electives already being offered 411 

during the semester. Mapping of MOOCs should meet the criteria of credit. (For 412 

e.g. -12 weeks course are mapped for 4/5 credits similarly 8 week course are 413 

mapped for 2 credits). 414 

4. Department must get the list of MOOCs courses approved from its respective 415 

Board of Studies along with the credits and course code assigned to a course 416 

followed by its approval from Academic Council. 417 

5. List of MOOCs courses shall be announced in advance and shall be made 418 

available on the ERP for registration along with regular courses at the time of 419 

course registration. 420 

6. Student must register from the list of approved MOOCs only. 421 

7. The MOOC which is identical (in terms of contents, 20% overlapping is 422 

permissible) to any course including Open Elective courses, Minor/Honors 423 

courses, etc. (If student opt for it) offered by any department for UG students, 424 

shall not be allowed for credit transfer if such a course offered by the University 425 

is accessible to the concerned student.  426 

8. Head of Parent department will verify and comment on whether the MOOC 427 

requested by the student is satisfying criteria mentioned in point 7 or not 428 

9. Head of allied department with whom the discipline of MOOC is matching will 429 

verify and comment on whether the MOOC requested by the student is 430 

satisfying criteria mentioned in point 7 or not. 431 

10. Only those MOOC courses are allowed for Credit Transfer which have credits 432 

more than or equal to the credits assigned to Open Elective course at University 433 

OR the MOOC course should be of minimum ten weeks duration. The student 434 

can also choose to register and complete more than one MOOC (of same or 435 
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different subject areas) each of lesser duration. However, the total number of 436 

weeks of all such individual courses should be more than or equal to ten and 437 

should be from the Platform approved by respective BoS. 438 

11. For MOOC Courses on the platforms where proctored exam will not be 439 

conducted, student can take the credit transfer of such courses only if the 440 

department to which the MOOC belongs is ready to conduct the examination for 441 

that course at University at departmental level. Marks scored by the student in 442 

this examination will be considered for the award of the grade for Elective. In 443 

this case, student also needs to submit the successfully course completion 444 

certificate issued by the corresponding platform to his/her parent department.  445 

12. In case a student cannot clear/pass the MOOCs then student can appear for the 446 

supplementary exam conducted by the University and in case unable to clear 447 

the same in two attempts as per university promotion policy, candidate will re-448 

register for the same/other course from the same elective basket, PSC 449 

registration policy will apply. 450 

13. In case student doesn’t register for the selected course in any semester, he/she 451 

can register same/other course from the same MOOC basket in any other 452 

semester (Odd/Even) provided the desired course is running by selected 453 

platform and his/her total credits of semester does not exceeds the maximum 454 

credit limit. 455 

14. Subject Change within the basket during re-registration and supplementary 456 

cases are allowed provided changed course should lie in the same elective 457 

basket proposed by department. 458 

15. Any other MOOCs which is completed from any platform other than approved 459 

platforms will be considered for life skill points as per university norms for the 460 

award of degree. 461 

16. New codes are generated every semester for MOOCs. The format for code 462 

generation is MOOC–YY-Odd/Even-Department/Allied-Hard/Soft for Ex: -MOOC-463 

22O-CAS-201 represents an allied course proposed by CST department in odd 464 

semester of academic year 2022. 465 

17. SPOC of specific platform will allocate the mentors for every course in which 466 

students are enrolled who will monitor and guide the students throughout the 467 

course for any technical and course related issues. 468 
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Note: A student will be eligible to get B.Tech with Honors if he/she completes 469 

additional credits through MOOC’s. (AICTE Model Curriculum, Chapter 1(B)). 470 

Following pattern will be followed for earning additional credits for the award of 471 

Honors degree: 472 

The earned credits shall be accepted and transferred to the total credits of the 473 

concerned students by the University for Completion of his/her degree. Credits 474 

earned through MOOCs will be incorporated in the mark sheet issued to the student 475 

by Controller of Examination.  476 

Credits for MOOC’s will be verified by the concerned department and will be 477 

forwarded to examination department for result mapping. 478 

A.1.2 (b) The following process will be followed before registration and after 479 

completion for MOOC  480 

1. Student will submit an application ‘Application for Permission to Opt MOOC for 481 

Credit Transfer against Elective of that particular Academic session addressed to 482 

Head of parent department clearly mentioning his desire to complete MOOC along 483 

with, title of MOOC, host platform and credits. 484 

 2. After getting written permission from HoD of parent department, the student will 485 

submit the same Application to Departmental MOOCs Coordinator.  486 

3. If the MOOC course in which the student is interested does not fall in the parent 487 

discipline of the student and belongs to other discipline, the Departmental MOOCs 488 

Coordinator will seek opinion of concerned HoD to verify the matching of content of 489 

MOOC with that of Elective courses/Minor courses, etc (if student opt for it) offered 490 

at the University.  491 

4. If the above mentioned conditions are fulfilled, the Departmental MOOCs 492 

Coordinator will recommend the case for final approval and accordingly notify to the 493 

students.  494 

5. After getting approval from Dean Academics, the student may register for the 495 

MOOC course he/she is allowed for and complete the same as per the requirements 496 

of Host Institute.  497 

6. In case the MOOC platform doesn’t conduct proctored exam, department to 498 

which such MOOC belongs will conduct test and submit the marks to the 499 

Departmental MOOCs Coordinator of student’s parent department. 500 

7. At the end of the semester, Departmental MOOCs Coordinator will prepare the 501 
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list of students with the details of the MOOC(s) students have completed.  502 

8. For the verification of the certificates, Departmental MOOCs Coordinator will send 503 

certificates of the SWAYAM-NPTEL courses to the University SPOC, SWAYAM-NPTEL 504 

Local Chapter, and for MOOCs on other platforms to the Head of student’s parent 505 

department for in person verification. 506 

9. Departmental MOOCs Coordinator will submit final list of the students who are 507 

recommended credit transfer against Electives to Examination cell through 508 

respective Head & Dean of School.  509 

10. Departmental MOOCs Coordinator will submit all original documents in a bound 510 

volume to Controller of Examination for preserving as a record for all future 511 

purposes and maintain the photocopies with the office of Dean Academics. 512 

 513 

A.2 Didactics for Student Centered Learning 514 

 515 

⚫ Departments shall incorporate student centric learning methodologies which 516 

involves students as active learners and helps them to evolve as critical 517 

thinkers and problem solvers instead of being a passive learner.  518 

⚫ While preparing the session plans, course coordinators must map the content 519 

with student centric activities that need to be conducted and plan the mode 520 

of delivery accordingly for attaining the respective course outcomes 521 

⚫ The session plan developed in line with the university academic calendar and 522 

approved by department academic committee shall be ready for uploading to 523 

EMS. 524 

⚫ These session plans are then reviewed by the HoD particularly for mentioned 525 

mode of delivery, approved and are uploded by respective course coordinator 526 

before the commencement of academic session. 527 

⚫ Through regular interactions, meetings with course coordinators and 528 

feedback mechanism, department Academic Committee shall monitor the 529 

compliance of session plan incorporating student centric teaching-learning 530 

methodologies as mentioned in the session plan 531 

⚫ Before the commencement of new Academic Session department shall 532 

review the appointment of all the department coordinators for organizing & 533 

coordinating the important activities 534 
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⚫ Depending upon the department activity plan, all the activities and events 535 

must be organized by the respective department coordinators. These plans 536 

must be discussed in the departments and duly approved by respective dean 537 

of faculty/school for its inclusion in the Department‘s Strategic Perspective 538 

Plan. 539 

⚫ All the coordinators shall submit the post event report to HoD for its inclusion 540 

in the department monthly reports. 541 

 542 

A.3 ICT Enabled Learning: 543 

Manav Rachna University has shifted towards new horizons of ICT-based 544 

learning, where a spectrum of teachers as mentors, co-learners, and 545 

facilitators has emerged, while students are becoming more self-driven and 546 

knowledge centric in order to be true 21st century learners. The campus is 547 

outfitted with cutting-edge ICT amenities, including state-of-the-art 548 

classrooms, auditoriums, seminar halls with audio visual capabilities, and 549 

continuous internet connectivity. 550 

⚫ Projectors, virtual classrooms, supplemental audio-video, and online 551 

Resources are just a few examples of the ICT tools that must be incorporated 552 

in to teaching and |earning. 553 

⚫ Blended learning must be supported by incorporating e-learning tools like the 554 

National Program on Technology Enhance Learning (NPTEL), NITTTR 555 

Chandigarh Technology Enabled Learning (NCTEL), MOOCs like 556 

SWAYAM/Coursera/edx, spoken tutorials, virtual laboratories, etc.  557 

⚫ The IT team must ensure that all ICT support is provided to students in the 558 

classroom and students are encouraged to function as digital learners. All 559 

students are to be provided with lifetime institutional email IDs along with 560 

and other e-resources for not restricting their usages within campus 561 

computer labs. Official email addresses and IDs are given to all staff and 562 

faculty members so they can conduct internet-based online remote classroom 563 

sessions with the students. 564 

⚫ At the university library Plagiarism software is available to faculty members, 565 

research scholars, and students for monitoring the plagiarism of documents. 566 

⚫ The iCloud-EMS (Education Management System) is a complete system that 567 

MRU has recently subscribed to for offering integrated solution to improve 568 
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and digitise the teaching-learning processes through its web-based and 569 

mobile applications. 570 

⚫ Through this Students would be able to browse and access uploaded course 571 

materials, such as the syllabus, previous year, test questions, lecture notes, 572 

PPTs, and pertinent web links. 573 

⚫ From the EMS department would be able to generate reports on the 574 

continuous assessment of internal and external evaluation for all theory, lab, 575 

seminar, and project-related course along with the achievement of course 576 

and programme outcomes. 577 

⚫    In order to help faculty members understand all the new and existing 578 

modules of the education management system, regular training to be 579 

initiated for the use of the available IT infrastructure, uploading of course 580 

contents, lesson plans, and creation of assignments/tutorials, question 581 

banks, marking of assignments/tutorials, attendance record maintenance, 582 

attainment of course and programme outcomes, conduct of surveys for 583 

indirect attainment, etc. 584 

⚫ Faculty members shall also be trained for creating the e-content for their 585 

specific courses. And this e-content can be stored in each teachers’ LMS 586 

repository and posted to the EMS. 587 

A.4 Advanced and Slow Learners  588 

(Assessment Process, Initiatives and Outcome)  589 

The performance of a student in any subject depends on many factors like 590 

student’s attendance in the class or laboratory, teaching methodology, prior 591 

knowledge of the subject and others. It is the responsibility of concerned faculty 592 

to identify Advanced Learners/ slow learners in his/her class through their 593 

previous performance in the subject that is pre-requisite for the current semester 594 

courses or in the ongoing semester through class performance in the first phase 595 

of assessment.  596 

At the entry level students can be identified as advance or slow learners based on 597 

their performance in qualifying exam and their merit in the university entry level 598 

exam. For slow learners, course Coordinator shall schedule remedial classes for all 599 

such candidates within a month from the start of semester. Performance of these 600 

slow learners shall be analyzed on regular basis through feedback and their 601 
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performance in classes and other assessments to evaluate the effectiveness of 602 

remedial classes. Opportunity shall be given to advance learners either to earn 603 

extra credits through MOOCs for the award of degree with honors/specialization or 604 

utilizing his/her time from laboratories and tutorials to work on project/start up 605 

activities as per his/her choice. Following steps shall be followed by the 606 

department in such cases: 607 

 608 

A.4.1 Slow Learners: 609 

⚫ Identify the slow learners right in the beginning of semester (within 15 days 610 

from the start of semester) based on student’s performance in the course that 611 

is pre-requisite for the current course. 612 

⚫ Faculty should pay more attention to these slow learners and carefully monitor 613 

their performance in the classes. 614 

⚫ In case of unsatisfactory performance, Faculty must schedule remedial classes 615 

for slow learners on working Saturdays and free slots available during the 616 

week, in coordination with class mentor (preferably within a month from the 617 

start of semester).  618 

⚫ All slow learners shall be asked to mandatory register for the special 619 

classes/remedial classes and attend as per schedule shared with them. 620 

⚫ HOD should closely monitor the performance of slow learners’ and take their 621 

feedback as well by formal interaction every fortnight. 622 

⚫ Faculty must analyze the students’ performance after every month and submit 623 

the same along with proposed strategies for further improvement to their 624 

respective Head of the Department 625 

⚫ All the course coordinators/Faculty must maintain the complete record of 626 

following documents in their course file with respect to slow learners: 627 

➢ List of candidates identified as slow Learner in a particular subject 628 

➢ All notifications issued related to remedial classes 629 

➢ Timetable for Remedial Classes 630 

➢ List of students registered for the course 631 

➢ Extra assignments conducted or measure taken 632 

➢ Attendance record 633 

➢ Performance analysis (pre & post) 634 
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➢ Student Feedback  635 

➢ Student progression reports indicating performance improvement of slow 636 

learners to close the loop 637 

 638 

A.4.2 Advanced Learners: 639 

⚫ Identify the advanced learners right in the beginning of semester (within two 640 

weeks) based on student’s performance in the course that is pre-requisite for 641 

the current course and class performance. 642 

⚫ For advanced learner different opportunities shall be provided to the students 643 

in terms of earning extra credits, working on projects, startups or research 644 

activity as per his or her interest under the faculty mentor. 645 

⚫ Department shall constitute a committee to approve the list of all such advance 646 

learners of the department in every batch. 647 

⚫ Such students shall be encouraged to take up any such activity in addition to 648 

the courses he/she has registered for during the semester. 649 

⚫ Faculty mentor should guide such students and monitor their progress in the 650 

activity of their choice for the attainment of outcome. 651 

⚫ Any project activity assigned to them need to be monitored by measuring the 652 

attainment of expected Outcome through continuous evaluation  653 

⚫ Course coordinators/Faculty must maintain the complete record of following 654 

documents in their course file with respect to advanced learners: 655 

➢ List of candidates approved as advanced Learner in particular subject(s) 656 

➢ Project/research activity/Course for earning extra credits advanced learner 657 

registered for and mentor assigned 658 

➢ Documents related to all assessments on the activity 659 

➢ Student Feedback & Faculty feedback 660 

➢ Outcome attained for all the advanced learners and its evaluation to close 661 

the loop 662 

All these activities would be reported to the respective HoD by the program 663 

coordinator/ respective course coordinator.  All these activities shall be closely 664 

monitored by the office of Dean Academics. 665 

Apart from these customized teaching-learning strategies for advanced and 666 

slow learners, the average learners (with assessment score greater than 40% 667 



21 

 

and less than 75%) would be given equal opportunities to excel their talent and 668 

be part of all the activities being conducted in the department/University 669 

including career counselling, competitive guidance, enrollment in MOOCs/value 670 

added courses, participation in expert talks/workshops, research paper writing 671 

guidance and publication, personality development classes, enrollment in crash 672 

courses for preparation towards placement etc. 673 

Throughout this exercise, an utmost care needs to be taken to ensure that this 674 

does not lead to any decrement in the morale and disposition of the slow-675 

learners. This endeavor must be aligned as a path-correction rather than 676 

pointing out to slow-learners any kind of incompetence or inadequacy. 677 

 678 

For identifying Slow & Advanced Learners the Assessment of Learning 679 

Levels of the students shall be carried out based on following 680 

parameters:  681 

 682 

At Entry Level: Based on Student‘s Academic Performance in the qualifying 683 

examinations & Merit in the University Level entrance examination 684 

 Top 10-15% students' Advanced learners 685 

Bottom 10-15% students: Slow learners 686 

For Later Stages: Preceding University End Semester Examination (if course 687 

is the pre-requisite). Otherwise: Phase I Performance analysis to be done 688 

taking into consideration 30% weightage of Previous Semester in addition to 689 

Current semester phase 1 performance 690 

This analysis is done for all students of each class. If the total assessment 691 

marks are less than or equal to 40%, the student will be identified as slow 692 

leaner and if it is equal or greater than 75%, he/she will be identified as 693 

advanced learner. 694 

 695 

A.5 Roles and Responsibilities of Mentor 696 
 697 

Each faculty member shall be allocated with 20 students under the mentoring 698 

system. Regular meetings shall be held with mentee to monitor the progress, 699 

resolve their issues, their participation in co-curricular activities, personality 700 

development, preparation for placement, holistic development, life skills etc. 701 

Mentors shall keep proper records in respect of meetings conducted for student 702 
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counseling. Following are the responsibilities of the mentor: 703 

- Communicating the mentee about all the academic and administrative processes of 704 

the university in the beginning of first semester and from time to time 705 

- Communicating the departmental / University directives & information to the 706 

mentees 707 

- Ensuring his/her course registration being done as per Promotion Policy of the 708 

University and maximum credit limit of the program (kindly refer to the University 709 

Promotion Policy & Academic Regulations) 710 

- Keeping record of his/her attendance record and academic performance through 711 

regular interactions and meetings with subject faculties and connecting with 712 

parents on weekly basis for the defaulters. 713 

- Providing attendance & performance records of all the mentee students to Head of 714 

the Department/ Coordinator for the review process, whenever desired. They shall 715 

scrutinize critical cases and would suggest corrective measures. If necessary, they 716 

shall call Parents for discussions. 717 

- Any discrepancy in the student behavior like short attendance, poor performance in 718 

academics etc. will be analyzed and the student will be counseled with care. 719 

- Conducting meetings every fortnight with mentees, understanding the challenges 720 

they are facing, resolving their issues and communicating with the concerned 721 

authority wherever required. 722 

- Connecting with parents in case he/she is absent from classes for more than three 723 

days. 724 

- Informing parents about the performance of their ward from time to time 725 

- Counseling the mentee while opting for elective courses or opting courses through 726 

MOOCs 727 

- Counseling the mentee for placement and career progression 728 

- Maintaining record of student progression by keeping details of his/her results. 729 

- Maintaining record of the clan points of mentees and hard copies of all the relevant 730 

documents/certificate/research papers etc. 731 

- Maintaining record of medical cases (medical certificates, prescriptions & any other 732 

evidence if applicable) and getting it approved from the concerned authority within 733 

the defined time frame. 734 

The purpose is to facilitate the students to cope up with their academic progress 735 
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in effective manner by providing counseling wherever required. In addition to 736 

developing professional competitiveness, students would always be counseled to 737 

develop professional ethics, human values, sense of community engagement and 738 

their responsibility towards environment and sustainability. 739 

 740 

A.5.1 The following SoP shall be observed for the effective 741 

implementation of the Student Mentoring System: 742 

• A Mentor will be assigned for each student in the first semester of their 743 

programme.  744 

• Any change in the list shall be timely notified depending upon new admissions or 745 

change in mentor due to new appointment /resignation of faculty members etc. 746 

• Mentor shall prepare a mentoring schedule for the entire semester for formal 747 

interaction of student. It should be prepared in such a manner that each student 748 

will get an opportunity to meet with the mentor preferably once in 15 days and 749 

there are at least 3 meetings conducted in a semester. 750 

• Department shall disseminate the finalized allocation and schedule of mentor-751 

mentee interaction to the students through respective head of the 752 

department/mentoring coordinator. 753 

• Complete records of all the details related to mentee: contact details of assigned 754 

mentees and their parents’ details, previous examination records, sessional and 755 

end semester examination records, attendance records, records related to 756 

meetings with mentees etc. as per Appendix 1 shall be maintained by the mentor. 757 

• Any day-to-day issues of mentees to be resolved by the respective mentors on 758 

priority. 759 

• Students performance record related to attendance, academic performance and 760 

performance in extra-curricular activities need to be tracked by mentor for proper 761 

mentoring and communicating the same to their parents. 762 

• Any issues where intervention of head of the department is required will be 763 

reported for resolution at the HoD level in consultation with Dean of 764 

Faculty/School. 765 

• Mentor shall also interact with the mentees in formal or informal way to assess the 766 

counseling needs of the students. If required, sessions with professional experts 767 

may be organized. 768 
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A.6 Standard Operating Procedure for Industrial Internship 769 

Evaluation 770 
 771   772 

• Constitution of Department Internship Committee (DIC)/ Appointing Overall 773 

Internship coordinator 774 

• Notification by Overall Internship Coordinator to students to collect Request 775 

letters in case they want to pursue at their level. 776 

• Request Letter to be signed by respective HoD in the name of specific 777 

Organization/ Company in which he/she wants to undergo an industrial 778 

training. 779 

• Office copy of the letters sent by the various companies requesting permission 780 

for the industrial training to be maintained by Overall Project Coordinator. 781 

• Letter of Acceptance/ Permission issued by the company along with requisite 782 

detail of the company, contact person in response to the request letter issued by 783 

the University. 784 

• Notification for meeting of the DIC for analysis of acceptance and giving 785 

recommendations for approving the case to undergo Industrial training in the 786 

company. 787 

• Submission of recommendations of DIC quoting the date of its meeting: Name 788 

and Roll No. of student: approved company for training. 789 

• Letter of approval in the name of company/ organization to individual student 790 

for undergoing industrial training in that specific company under signature of 791 

HOD along with schedule of training: Date of Start, Duration, Mid Review, Copy 792 

of Feedback report format etc. 793 

• Notification by HoD for meeting of DIC for finalizing the list of faculty members 794 

assigned the duty for supervision of industrial training.  795 

• Notification by the overall coordinator notifying the list of faculty members 796 

assigned the duty for supervision of Industrial Training with their roles and 797 

responsibility 798 

• Notification by HoD/ overall internship coordinator for meeting with DIC to 799 

finalize the schedule for mid- review of industrial training of all the students. 800 

• Evaluation shall be as per the approved scheme and syllabus of respective 801 

program. 802 

• Notification of mid- review of industrial training of all the students undergoing 803 

industrial training along with signature and stamp of HOD or overall internship 804 
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coordinator with a copy to all designated faculty supervisor to further 805 

communicate with their respective assigned students. 806 

• Notification by HoD/ overall internship coordinator for meeting with DIC to 807 

finalize the schedule for final viva and presentation of industrial training of all 808 

the students 809 

• Notification final viva, presentation and submission of internship report of 810 

industrial training of all the students along with signature and stamp of HoD or 811 

overall internship coordinator 812 

• Internship reports of the students and certificate of successful completion and 813 

feedback report from the industry (duly signed and stamped) issued to the 814 

students. 815 

• Preparation and submission of consolidated report to IQAC. 816 

 817 

A.7 Project Allocation and Progress Evaluation 818 
 819 

A.7.1 Process to be followed for identification and allotments of 820 

projects: 821 

•  Notification for constitution of Departmental Project Committee (DPC)/ an 822 

overall project coordinator and co-coordinators, id required. 823 

•  The committee is to be constituted of one senior Professor and two /three 824 

faculty members from the department. 825 

•  A pool of proposed projects to be prepared by overall project coordinator and 826 

notified to students based on ideas collected from domain experts in the 827 

department. Alternatively, a student may identify the topic or may bring his/her 828 

own idea. Further, student needs to obtain consent of the department faculty 829 

members for supervision. 830 

•  Notification of meeting of DPC by HoD to review the list of project proposals 831 

received 832 

•  Final approved Project Topics List with names of students, their groups and 833 

Supervisors to be notified by the HOD after consultation with DPC. 834 

•  Notification by overall coordinator for students to do extensive literature survey 835 

as it is the most important part which gives a direction to the area of research 836 

and to present their ideas through power point presentations to DPC and project 837 

guides. 838 
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• Notification by overall coordinator to students for submission of project synopsis 839 

to the project guide. Synopsis is an 8 to 10 pages document which briefly 840 

outlines the technical area, literature reviewed, objective, methodology, block 841 

diagram, work flow graph and software / tools to be used along with the 842 

application areas of the project. 843 

A.7.2 Continuous Monitoring  844 

• The student group is required to work on their topic of interest, and is required 845 

to have regular meetings with the project guide to discuss the project work. 846 

• The Project Coordinator will closely monitor the progress of every student in 847 

consultation with the project guide. 848 

• Project-Diary needs to be mandatorily maintained; where in all day-to-day 849 

activities of the project will be recorded. The inspection of the Project-Diary will 850 

also be done regularly to get a detailed account of how the project is 851 

progressing. 852 

• The evaluation of the project will be done centrally by the DPC. Committee will 853 

conduct the mid-term review as well as the Final assessments of the project. 854 

The committee will also monitor the progress in between, through making 855 

regular contact with the project coordinator and the guide. 856 

• The assessment done by DPC will become the basis for final grades. All those 857 

projects, which will be running slow and not progressing well, will be kept under 858 

close watch with periodic warnings being issued to the concerned students. 859 

• Notification Final Viva, Presentation and submission of Project Report of all the 860 

students along with signature of HOD or Overall Project Coordinator 861 

• Preparation and submission of consolidated report to IQAC. 862 

 863 

A.8 Maintaining Attendance Record and uploading it on ERP 864 

• Faculty must maintain the attendance record of the students for his/her 865 

subject in hard copy and upload the attendance on ERP on daily basis within 866 

24 hours of the conduct of class 867 

• In case, faculty is unable to mark the attendance within 24hrs that slot in 868 

faculty time table will get freeze on ERP and can unfreeze only on special 869 

request to Dean Academics (with the approval of Head & dean of School) 870 

within next 3 working days. No such requests will be entertained thereafter. 871 
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• It is the responsibility of a faculty to adjust his/her classes before 872 

proceeding on any kind of leave. In case faculty has to go on leave due to 873 

some emergency, HoD must be informed about the reason and department 874 

time table coordinator must make necessary arrangements and shall ensure 875 

that no class should go unadjusted. 876 

• Faculty must either exchange his/her class with other subject teachers in 877 

advance or after joining back from leave or may schedule an extra lecture if 878 

adjustment is not possible. This will avoid academic loss of the students in 879 

that particular subject and session plan is also being followed properly for 880 

course coverage. 881 

• In case of faculty is taking leave, the concerned faculty can mark attendance 882 

on ERP from home as well for the lecture adjusted by another faculty 883 

member. 884 

• While keeping attendance record of students in hard, faculty must be 885 

vigilant about the regular defaulters and those who are absent continuously 886 

for three days. Mentor shall be informed about such case for further action. 887 

• It is the responsibility of the faculty to keep students informed about their 888 

attendance status from time to time and if required can connect directly with 889 

parents for their information and corrective action. 890 

• Maintaining attendance record in hard copy and marking absentees with red 891 

color helps in easily identifying the regular defaulters. 892 

 Such small initiatives will help in reducing number of detentions, improving 893 

university discipline, academic processes and student’s performance as well.  894 

   895 

A.8.1 Role & Responsibilities of Course Coordinator 896 

Department must assign Course Coordinator for every course.  If a Course is 897 

being delivered in one section only then the faculty teaching that particular 898 

course is the course coordinator. A programme having multiple sections/ being 899 

delivered in multiple programs and is delivered by more than one faculty; an 900 

experienced senior faculty shall be assigned the responsibility of Course 901 

coordinator. Following are the responsibilities of course coordinator: 902 

• Plan and design the session plan in consultation with faculty members 903 

teaching the same course. 904 
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• Decide in concurrence with fellow course instructors the Course assessment 905 

plan, the syllabus for mid-term exam, structure of examination papers, BT 906 

Level and detailed rubrics for all the assessments in the beginning of course 907 

• Finalizing the list of Projects/Case studies etc. in consultation with all the 908 

fellow course instructors in case course is to be delivered in PBL Mode 909 

• Designing the list of activities for delivery of course through interactive 910 

pedagogies 911 

• Designate faculty members, delivering the course, for preparation of course 912 

material and uploading on ERP 913 

• Uploading the session plan and course material on ERP and get it reviewed 914 

by Departmental Review Committee 915 

• Holding meetings of course instructors to monitor uniform progress of 916 

course, which includes course covered in Lectures, Tutorial sheets, 917 

Continuous assessment and Lab work done. 918 

• Providing question paper for Mid Term and End Term examinations to the 919 

examination cell as per examination schedule 920 

• Collating student’s performance in all the assessments on regular basis, 921 

analyzing their performance and taking corrective measures wherever 922 

required. 923 

In case any faculty leaves the university in the middle of the semester, it is the 924 

responsibility of course coordinator to collect all the assessment records from the 925 

concerned faculty. In case the concerned faculty himself or herself is the course 926 

coordinator then all assessments shall be submitted with Head of the department 927 

before getting relieved from duties. 928 

 929 

A.9 Guidelines & Procedure for Conducting Feedback 930 
 931 

The objective of the feedback process and its SoPs for implementation is to 932 

provide a framework for gathering, compiling, summarizing, and documenting 933 

data on feedback from various stakeholders, including students, faculty members, 934 

alumni, parents, and employers, with more focused approach on curricula and 935 

academic delivery. Feedback on administrative procedures and the other facilities 936 

of the University shall also be taken into consideration through Annual Student 937 

Satisfaction Survey. 938 
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 939 

Objective: 940 

The main objectives of Feedback Process and SoPs for Implementation are: 941 

a) By collecting and carefully examining timely feedback from all stakeholders, 942 

curriculum quality can be monitored and improved. 943 

b) Creating possibilities for ongoing curriculum quality improvement. 944 

c) Providing everyone with a stake in a programme of study the opportunity to 945 

actively engage in its continuous improvement through feedback mechanisms. 946 

d) Identifying, compiling, and putting into effect best practices for curriculum 947 

development. 948 

e) Establishing a connection between student and other stakeholder feedback and 949 

the methodical improvement of curriculum quality. 950 

 951 

Type of Feedbacks and Responsibilities: 952 

Departments should conduct the feedback of the following stakeholders to 953 

improvise the academic and administrative processes and generic facilities: 954 

i. Students Course Feedback (on Content Delivery and Curricula)  955 

ii. Annual Students Satisfaction Survey (including generic facilities) 956 

iii. Program Exit Feedback 957 

iv. Faculty Feedback 958 

v. Alumni Feedback 959 

vi. Parents Feedback 960 

vii. Employers Feedback 961 

The above mentioned feedback to be conducted broadly covering the following 962 

attributes: 963 
 964 
 • Quality of current curriculum towards program 965 

 • Relevance of courses taught in terms of futuristic technologies 966 

 • Flexibility in the Curriculum in terms of elective choices and earning credits 967 

 • Balance between theory and lab 968 

 • Overall effectiveness of syllabus 969 

 •Curriculum meets the industry requirements and incorporated the latest 970 

techniques and technologies. 971 

• Outcome Based Education  972 
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• Infrastructure Facilities and overall ambience 973 

• Career Guidance and Placement related activities at the university  974 

• Value Added Courses for skill enhancement 975 

•  Facilities for Co-Curricular and Extra Curricular Activities  976 

• Industry interaction and exploration 977 

• Accessibility of faculty and senior staff  978 

•  Grievances redressal etc.  979 
 980 
Every department must assign a coordinator who will be in charge of ensuring 981 

that all stakeholders' feedback on curricula, academic delivery, administrative 982 

assistance, and other generic facilities is handled smoothly and on a regular basis 983 

according to established processes. The relevant department will also be solely 984 

responsible for the thorough analysis of all stakeholder feedback. The HoDs, in 985 

concurrence with their respective Deans, shall communicate the analysed reports 986 

of feedback from all stakeholders together with appropriate suggestions and 987 

proposed actions to be done, to the office of Dean Academics for suggestions, if 988 

any. Based on these reports, the proposed actions to be taken by all the 989 

departments regarding the recommendations and suggestions made by the 990 

stakeholders regarding curricula, shall be submitted with IQAC for its perusal, 991 

review & further recommendations. 992 

Accordingly, after IQAC review the final suggestions shall be communicated to the 993 

departments for further action, proposing the revisions in curricula / introduction 994 

of any new course through their respective Board of Studies to Academic Council 995 

for its final review and any additional guidance that may be necessary. 996 

 997 

Standard Operating Procedure 998 

 999 

For the purpose of effectively implementing the stakeholder’s feedback, the 1000 

following six steps, which serve as standard operating procedures, must be 1001 

followed: 1002 

I. Establishment of Departmental Feedback Committees 1003 

II. Getting Stakeholders' Opinions and Feedback 1004 

III. Report Compilation 1005 

IV. Analysis of Evaluation Reports 1006 



31 

 

V. Reports on Actions Taken 1007 

VI. Final Review of the Action Taken Reports 1008 

 1009 

1.  Establishment of Departmental Feedback Committees 1010 

 1011 
In order to coordinate the conduct of feedback from stakeholders, collations, 1012 

compilations, and report analysis, the respective Head of the departments must 1013 

establish and inform the feedback committee at the start of the academic year. 1014 

The departmental level committee's proposed structure is as follows: 1015 

- Feedback Coordinator of the Department 1016 

- Departmental Placement coordinator 1017 

- Departmental Alumni Coordinator 1018 

However, depending on the strength of the student groups in the departments, the 1019 

HoD may induct more members to ensure proper execution. 1020 

 1021 

2.  Getting Stakeholders' Opinions and Feedback 1022 

 1023 
The student course feedback regarding the course & delivery of content may need 1024 

to be collected twice during a semester, preferably during the mid-semester & end 1025 

of the semester. The departmental overall feedback coordinator will monitor the 1026 

conduct and collaborate with other faculty members for its proper execution. 1027 

The designated departmental overall feedback coordinator shall associate with the 1028 

other faculty members of the department to collect feedback from the students 1029 

during their end-semester practical examinations for the Annual 3600 Students' 1030 

Feedback covering students' broader experience about their studies and 1031 

curriculum and available generic facilities in the campus.  1032 

For collecting the feedback from Alumni and employers, the Department's 1033 

designated alumni coordinator and placement coordinator in collaboration with 1034 

CRC shall do so either directly with alumni and employers during their visits to 1035 

campus or by getting in touch with them on an annual basis. The formats that will 1036 

be utilized to obtain feedback from various stakeholders are attached as Annexure  1037 

 1038 

  1039 
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3.  Report Compilation 1040 

 1041 
The Departmental Feedback Committee is responsible for collecting and compiling 1042 

all feedback reports on an annual basis at the end each even semester, with the 1043 

exception of student course feedback on content delivery, which is compiled 1044 

during the semester itself and is submitted to the respective HoD. 1045 

 1046 

4.  Analysis of Feedback Evaluation Reports 1047 

 1048 
After the receipt of the feedback reports, the analysis of the compiled reports of 1049 

Students Course Feedback on Content Delivery, Annual 3600 Student’s Feedback 1050 

including generic facilities and Faculty Feedback, shall be carried out under the 1051 

respective HoD by associating Department Academic Committee and respective 1052 

feedback coordinators for rest of the feedback reports. 1053 

 1054 

The HoD shall share the feedback report with concerned Dean before submitting it 1055 

with the Dean Academics for "Feedback on Curricula". After its review by the Dean 1056 

Academics it has to be submitted with IQAC for its perusal, review and further 1057 

recommendations. 1058 

Similarly, after due consultation with the respective Deans of Faculties, the HoDs 1059 

shall directly send the analysis of the feedback reports regarding the campus's 1060 

comprehensive facilities to the IQAC for its perusal, review and further 1061 

recommendations.  1062 

 1063 

5.  Reports on Actions Taken 1064 

 1065 
After the IQAC members have reviewed the feedback, the IQAC will send its 1066 

recommendations to the respective HoDs for any further action that may be 1067 

required. The IQAC may advise the respective HoDs for the incorporation of all the 1068 

suggestions. For the introduction of any new courses for which the need has 1069 

arised from the feedback process or proposed changes to existing courses, the 1070 

Board of studies may make additional recommendations to Academic Council for 1071 

its final approval. 1072 

The Annual Feedback Reports of their respective departments, along with Reports 1073 

on Actions Taken, are to be prepared by all HoDs and submitted to IQAC for its 1074 

evaluation. 1075 
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6.  Final Submission of the Action Taken Reports 1076 

 1077 
Final submission of the consolidated Annual Reports on Feedback with Action 1078 

Taken Report shall be finally submitted by the HoDs to IQAC for its review. 1079 

According to the guidelines all the HoDs shall preserve the copy of the same. 1080 

 1081 

The detailed feedback report compiled on the basis of feedback received from all 1082 

the stakeholders, its analysis, recommendations, and any further actions 1083 

taken will be provided to the Board of Management for its perusal and, if 1084 

necessary, further guidance. 1085 

  1086 
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Appendix 1 1087 

 1088 

 1089 

 1090 

MANAV RACHNA UNIVERSITY 1091 

FACULTY OF……….. 1092 

DEPARTMENT OF CHEMISTRY 1093 

 1094 

Mentee File 1095 

 1096 

 1097 

Name of Mentor:  1098 

Name of Department:  1099 

Name of Programme: 1100 

Batch:  1101 

Academic Session: 1102 

 1103 

Contents: 1104 

1. Details of the Mentees 1105 

2. Mentees Record (Examination, Attendance and Achievements) 1106 

 1107 

 1108 

 1109 

 1110 

 1111 

 1112 

 1113 

 1114 

 1115 

 1116 

 1117 

 1118 

 1119 

 1120 

 1121 

 1122 

 1123 

 1124 

 1125 

 1126 
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1. Details of Mentee 1127 

Name of the Mentee: 1128 

Program Registered:  1129 

Roll No.:  1130 

DOB: 1131 

Age (at the time of institute joining):  1132 

Category: 1133 

Religion: 1134 

Nationality: 1135 

Aadhaar card number:  1136 

Medical History: 1137 

Blood group: 1138 

Marital status: 1139 

Permanent Address: 1140 

Contact Detail: 1141 

Email id: 1142 

 1143 

2. Parent Details 1144 

Name of the Father:     Occupation of Father: 1145 

Contact Number of Father: 1146 

Email id of father: 1147 

Educational Qualification of father: 1148 

Name of the Mother:     Occupation of mother: 1149 

Contact Number of Mother: 1150 

Email id of Mother: 1151 

Educational Qualification of Mother: 1152 

Family Income: 1153 

Sibling details: 1154 

 1155 

  1156 
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For Hosteller only:  1157 

Name of the local guardian: 1158 

Contact number:      Email id: 1159 

Address: 1160 

Relation with the mentee: 1161 

Name of hostel in which he/she is residing: 1162 

Contact details of the hostel: 1163 

3. Performance details:  1164 

 1165 

a) Details of Qualifying Examination: 1166 

Exam 
Passed 

Institute Board/ 
University 

Year of 
Passing 

Percentage Language of 
Instructions 

X      

XII      

UG/Sem 1      

Sem 2      

Sem 3      

Sem 4      

Sem 5      

Sem 6      

      

 1167 

b) Details of co-curricular, extra-curricular and cultural activity 1168 

participation:  1169 

S. No. Name of the 
activity 

Venue Participant/Winner Clan points 
gained 

1     

2     

3     

     

 1170 

C) Research, Innovation and Entrepreneurship activity:  1171 

Published an article in magazine, newspaper, journal, etc:  1172 

 1173 

4. Performance, observation and suggestion during the tenure in the 1174 

institution: 1175 

 1176 

At the time of inception of the program 1177 

a) Knowledge  1178 

         (Initial knowledge, good in which subjects, poor in English speaking, etc) 1179 

 1180 

b) Skills 1181 

         (Classical Dancer/ fine arts/ technical skills/ debate/ sports/ literary area 1182 
 1183 
C) Behavior 1184 

              (Introvert/ extrovert/ moderate)  1185 
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a) Meeting with Mentor:  1186 

 1187 

S. No. Date Time Semester Venu
e 

Issues 
raised 

Issues 
resolved 

Sign of 
mentor 

1        

2        

3        

4        

        

        

 1188 

 1189 

b) Mentor’s remark:  1190 

 1191 

 1192 

 1193 

Semester 1 1194 

 1195 

 1196 

 1197 

Reviewed by HOD 1198 

 1199 

Semester 2 1200 

 1201 

 1202 

 1203 

 1204 

Reviewed by HOD 1205 

 1206 

Semester 3 1207 

 1208 

 1209 

Reviewed by HOD 1210 

 1211 

 1212 

Semester 4 1213 

 1214 

 1215 

 1216 

Reviewed by HOD 1217 

 1218 

 1219 

 1220 

 1221 

 1222 

 1223 

 1224 
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PART B 1225 

 1226 

Manual for Outcome Based Education 1227 

 1228 

MANAV RACHNA UNIVERSITY, FARIDABAD 1229 

PROCESS MANNUAL 1230 

Credibility of the evaluation system is highly important to maintain the rigorous 1231 

regime of teaching learning processes at University. The assessments & 1232 

evaluation process of the university shall be able to demonstrate to all of its 1233 

stakeholders, especially students, employers and regulatory bodies, that the 1234 

program outcomes of its academic programs are comprehensive and all its 1235 

teaching activities are designed to for the accomplishment of learning experience 1236 

and outcomes. All the academic programmes shall be outcome based aligning 1237 

with the University vision and Mission. The curricula designed will be aligned 1238 

towards the attainment of Program Educational Objectives (PEOs), Program 1239 

Outcomes (POs) and Program Specific Outcomes (PSOs). Every stated objective 1240 

and outcome can be assessed and evaluated. Interactive and innovative 1241 

teaching-learning methodologies shall be integrated to complement traditional 1242 

methods for supporting  the attainment of these program outcomes. 1243 

The departments shall focus on Student centric outcome based education by: 1244 

• Having Course Outcome Statements clearly stating what student is 1245 

expected to be able to know, understand and do 1246 

• Creating activities around these statements which will help the student to 1247 

achieve these outcomes 1248 

• Clearly setting the Assessment criteria for the attainment of these 1249 

outcomes  1250 

 1251 

The effective implementation of outcome-based education involves: 1252 

• Establishment of Mission statements in line with the vision of the 1253 

department & Program Educational Objectives 1254 

• Mapping of Mission Statements with Program Educational Objectives 1255 

(PEOs) 1256 
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• Defining POs with level of Bloom's Taxonomy 1257 

• Mapping Program Educational Objectives with POs 1258 

• Defining COs (Course Outcomes) with Bloom's Taxonomy for each Course 1259 

• Creating articulation matrix of COs with POs mapping 1260 

• Preparing session plan for each course stating the COs every session is 1261 

focused upon and its Blooms level 1262 

• Pedagogies for course delivery and its various topics need to be clearly 1263 

defined for the attainment of outcome 1264 

• Designing all Assessment for the course with mapping of Questions with 1265 

CO’s at Bloom’s Taxonomy levels. 1266 

• Deciding the target threshold for CO attainment and measuring the same 1267 

through Direct / Indirect assessments. 1268 

• Measuring semester-wise students' performance against COs threshold 1269 

• Measuring the attainment of each PO through Direct/Indirect assessments 1270 

• Analyzing PO attainment and suggest the remedial actions for continuous 1271 

improvement 1272 

• Assessing the attainment of Program Educational Objectives 1273 

 1274 

Each Department is: 1275 

a. Responsible for the quality of the education it provides and shall be of the 1276 

highest standard. 1277 

b. Working towards continuous improvement in the quality of the education 1278 

it offers to students and implement the approved policies and procedures 1279 

to enable it to fulfill the statutory requirements of the regulatory bodies 1280 

with reference to quality and academic standards. 1281 

c. Maintaining Course Outcomes (COs)-Program Outcomes (POs)/Program 1282 

Specific Outcomes (PSOs)-Program Educational Objectives (PEOs) 1283 

assessment and Attainment manual for imparting the Outcome Based 1284 

Education.1285 



3 

 

MANAV RACHNA UNIVERSITY, FARIDABAD 

FACULTY OF ......... 

 

DEPARTMENT OF ...... 
 

Outcome Based Education Manual (AY. ............................................ ) 

 
1. UNIVERSITY VISION AND MISSION 

Vision of the Institution: 

To educate students in frontier areas of knowledge enabling them to take up 

challenges as ethical and responsible global citizens 

Mission of the institution: 

• To impart outcome based holistic education 

• To disseminate education in frontier areas 

• To produce globally competitive, ethical and socially responsible human 

resources 

• To produce human resources sensitive to issues of Environment and 

Sustainable Development 

• To develop Environment and Sustainable development as a thrust area of 

research and development. 

 
The university mission is fully contemplative of the distinguished attributes of the 

university in terms of need of the society, skills, competitiveness, global 

graduate attributes and the values. The diversity of courses offered by the 

university in various domains, the pedagogy and other related activities that can 

aid to the holistic development of the students and address the different needs of 

the society helps in the attainment of University vision. The university places 

high importance on moral and ethical values.  
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2. DEPARTMENT VISION AND MISSION 

Vision of the Department: 

Mission of the Department: 
 

3. PROGRAM EDUCATIONAL OBJECTIVES 

Keeping in view Interests of all their stakeholders, the Department of 

......,.,............. has formulated the Program Educational Objectives (PEO's) that 

are comprehensive statements describing the career and professional 

accomplishments that the program is preparing the learner for. 

Department‘s Program Educational Objectives (PEOs) are derived from the 

Department's Vision & Mission and  are consistent with the Mission of the 

............... department of Manav Rachna University (MRU), 

 
PEO's of ................... Program in ..................... ,.. are: 

PEO 1: 

PEO 2: 

PEO 3: 

PEO 4: 

PEO 5: 

 
 

4. PROGRAM OUTCOMES AND PROGRAM SPECIFIC OUTCOMES 

Department POs & PS0s are listed as below: 

PO1 

PO2 

P3 

P4 

. 

. 

POS and so on 

PSO1 

PSO2 

PSO3 
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5. MAPPING OF PEOs AND DEPARTMENT MISSION STATEMENTS  

Department must create the matrix showing mapping of mission statements of the 
department with PEOs as given below: 

PEO Statements Mission 1 Mission 2 Mission 

3 

Mission 4 Mission 

5 

PEO1: 3 - 2 - - 

 PEO2: - 1 - 2 3 

PEO3: 1 -    

PEO4:      

PEO5:      

 
‘Affinity (correlation)‘ level for the PEO-Mission statements mapping  is as follow: 

--Low (Slight): 1 

--Medium (moderate): 2 

---High (Substantial): 3 

 

6. MAPPING OF PROGRAMME EDUCATIONAL OBJECTIVES TO 

PROGRAM OUTCOMES / PROGRAM SPECIFIC OUTCOMES 

The matrix showing mapping of POs/PSOs of the department with PEOs is as below: 

 

 
 

PO
1 

PO
2 

PO
3 

PO4 PO5 PO6 PO7 PO
8 

PO
9 

PO10 PO11 PO 
12 

PSO 
1 

PSO 
2 

PSO 
3 

PEO1 3 2      1 2       

PEO 2                

PEO 3 
               

PEO 4                

PEO 5                

 

’Affinity’ level for the PEO-POs/PSOs mapping is described as follow: 

  POs 

PEOs 
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-Low (Slight): 1 

-Medium (Moderate): 2 

-High (Substantial): 3 

 

7. COURSE OUTCOMES AS PER BLOOM’s TAXONOMY AND ITS 

MAPPING WITH POs/PSOs 

Course outcomes are the specific, measurable, concise, meaningful, and 

achievable statements defined for each course, stating what students will be able 

to do after the successful completion of a course.  

Course outcomes help Faculty to... 

▪ describe to students what is expected of them 
▪ plan appropriate teaching strategies, materials and assessments 
▪ learn from and make changes to curriculum to improve student learning 

▪ assess how the outcomes of a single course align with larger outcomes for an 
entire program 

Learning outcomes help students to… 

▪ anticipate what they will gain from an educational experience 
▪ track their progress and know where they stand 
▪ know in advance how they'll be assessed 

The course articulation/mapping matrix describes the mapping of every CO 

statement with POs & PSOs of the programme and is done by the programme 

coordinator. The correlation strength (1,2,3) of each is defined with respect to 

PO/PSO it is mapped with.  Followed by this, a program articulation matrix shall 

be prepared for all the courses in a program. 

Course Title:……………………………………………..                             Course 

Code:…………………….. 

Course Outcomes: The Students will be able to: 

CHH-508B.1 Analyses……………………… 

CHH-508B.2 Evaluate…….. 

CHH-508B.3 Synthesis……. 

CHH-508B.4 Develop …… 

Course Articulation Matrix 
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CO 

Stateme
nt (CHH-
508B) 

P

O
1 

P

O
2 

P

O
3 

P

O
4 

P

O
5 

P

O
6 

P

O
7 

P

O
8 

P

O
9 

P

O
1
0 

P

O
1
1 

P

O
1
2 

P

S
O
1 

P

S
O
2 

CHH-
508B.1 

3 2 - 1 - - - - - 2 3 - 2 - 

CHH-
508B.2 

- 3 2 - - 1 - - 3 - - 2 - 2 

CHH-
508B.3 

2 - 3 2 - - - 3 - 2 - 1 - 1 

CHH-
508B.4 

1 2 - 3 - - 2 - - 1 2 - 3 - 

 
 ‘Affinity’ level are as follow: 

   -Low (Slight): 1 

-Medium (Moderate): 2 

-High (Substantial): 3 

8. CREATION OF PROGRAM ARTICULATION MATRIX 

From the course articulation matrix, program articulation matrix is created wherein 

all the to be delivered in a program are shown to be mapped with POs & PSOs.  

 

Course 

Code 

PO 

1 

PO 

2 

PO 

3 

PO 

4 

PO 

5 

PO 

6 

PO 

7 

PO 

8 

PO 

9 

PO 

10 

PO 

11 

PO 

12 

PS 

01 

PS 

02 

PS 

03 

CHH-101T √ √ √ - √ √ - - √ - √ - - √ - 

CHH102T                
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9. RELATIONSNIP BETWEEN COs-POs/PSOs AND PEOs 

The Program outcomes shall be thus computed and assessed at three different 

levels. Course level, at the completion of each course and its assessment and 

attainment analysis is done by the course coordinator.  

Program Outcome/Program Specific outcome assessment and attainment at the 

completion of degree Programme and is done by Department academic 

Committee.  

This is followed by the computation of assessment and attainment of Program 

Educational Objectives (PEOs). This indicates the ability of graduated students to 

utilize their acquired skill set while performing at different levels during his/her 

early professional career. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

10. COURSE COORDINATOR INVOLVEMENT 

Every course coordinators in consultation with all the faculty members delivering 
the same course would frame measurable, specific and achievable CO 
statements. 
Faculty will carefully complete CO-PO mapping on the basis of all the activities to 
be conducted and compute CO attainments for subsequent analysis.  
Course coordinator would submit CO attainment and subsequent action 
recommendations to the Program coordinators. 
They will consolidate the year wise CO attainment along with recommended 
actions.  

Course outcomes 
attainment leads to 
attainment of Program 
Outcomes/Program 
Specific Outcomes 

Program 
Outcome/Program 
Specific outcome 
attainment Leads to 
attainment of 
Program Educational 
Objectives 

   
PEO1 
PEO2 

PEO4 
PEO5 

Program Outcomes/ 

PO1 
PO2 
PO3 

: 
: 
: 

PO12 
PSO1 
PSO2 
PSO3 

 

CO1 
CO2 
CO3 
CO4 

CO6 
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The department academic committee under the guidance of Head of Department 
would consolidate CO-PO attainment and later PEO attainment, plan overall 
recommendations for actions and information to Board of studies for their 
suggestions. 

 

11.  COURSE OUTCOME ATTAINMENT PROCESS 

11.1 Course Outcome Attainment Assessment Tools: 
CO’s are attained through Direct & Indirect assessment tools. The weightage 

for direct and indirect methods fixed will be 80% and 20%, respectively. 

Direct tools shall include cumulative continuous internal assessment methods 

and end semester examinations. Indirect tools will include course exit survey. 

The process to be followed for course outcome attainment is depicted below: 

 

 

 

 

 

 

 

 

 

 

 

Assessment tools for Attainment of Course Outcomes 

 

These different tools for assessment help in evaluating student learning and 

attainment of course outcomes in best possible manner.  Each theory and 

practical course have internal as well as external assessment covering following 

parameters: 

• Teacher's assessment: This includes assignments, class tests, presentations, 

tutorials, quiz, case studies, group discussions, group projects, viva voce and 

lab report for practical courses etc. 

• Sessionals /mid term 

• End semester examination 

• Technical Seminars, internships and Projects 
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• Industrial Training: Assessment of training primarily includes feedback from 

the industry mentor, faculty mentor and presentations at different stages to 

assess the performance. 

• Course Coordinators shall prepare the course specific evaluation charts to 

assess student's performance consistently for COs and subsequent PO 

attainment analysis. 

 

11.2 Process for CO Attainment: 
• For every direct attainment tool mentioned above, each question in all the 

components of assessment tools mentioned above shall be mapped with 

course outcome and its Bloom’s Taxonomy level  

• Question wise marks shall be recorded for all the assessment tools from 

evaluated answer sheets. 

• A database shall be prepared for every course to map marks obtained in each 

question attempted corresponding to a particular CO. 

• For Lab courses/projects/colloquium/industrial internship, experiments etc. 

Proper rubrics shall be created and shall be mapped to designed course 

outcomes.  

• For the computation of direct attainment, all the questions will be clubbed CO 

wise, threshold (say of 60%) can be set initially for each CO and the number 

of students scoring more than threshold in respective questions mapped to a 

particular CO shall be counted and divided by total number of students to 

compute the direct CO attainment in that particular question. Similar way, it 

is to be computed for all the questions mapping to that particular CO followed 

by the computation of Average CO. 

• This will provide the direct attainment of Course outcomes. 

• For computation of indirect CO attainment, students shall submit the course 

exit survey at the end of each course. The weighted average shall be 

computed to get the indirect CO attainment. 

• The weighted sum of direct and indirect attainment (0.8* Direct CO attainment 

+ 0.2*Indirect CO attainment) will provide the overall CO attainment. 

• Course coordinators will set the Course outcome attainment target on the 

basis of average performance levels in that course during previous three 
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years. a) Compute the average marks scored in each course during the last 

three years. b) Compute the percentage of students scoring above the 

calculated average marks. c) Department may add 5% to set the improved 

target for continuous improvement. 

Target setting 

Parameters 

Target %age from 

previous 3 years results 

0.8* Direct + 

0.2* Indirect 

Set Target Direct   

Set Target Indirect   

 Weightage  

Overall Set Target  
 

• Overall CO attainment shall be analyzed (attainment is achieved/not 

achieved) by comparing attained CO with the target set for each course. 

  
 

 

 

 

 

The overall CO attainment shall be mapped to levels (1, 2, 3) of attainment. A 

middle level (level 2) can be assigned to a range of set target with+ 5% of CO 

attainment, if possible. Considering the past results/Course outcome, the lower 

level (level 1) can be set for %age of CO attainment which is less than set target 

%age. The higher level (level 3) can be set for % age of CO attainment which is 

greater than set target % age +5%. 

 

 

 
 

 

  

Course 

Outcome 

Direct 

Attainment 

%age 

0.8* Direct 

Attainment 

%age 

In direct 

Attainment 

%age 

0.2* In direct 

Attainment 

%age 

Overall CO 

Attainment 

CO1      

CO2      

CO3      

CO4      

CO5      

CO6      

Course 
Outcome 

Direct 
Attainment 
%age 

0.8* Direct 
Attainment 
%age 

In direct 
Attainment %age 

0.2* In direct 
Attainment 
%age 

Overall CO 
Attainment 

Level of 
Attainment 
(example) 

CO1      3 

CO2      2 

CO3      1 

CO4      2 

CO5      3 

CO6      2 

Average CO Attainment 2.16 

Add 5% to consider 
continuous Improvement 

≥ Set Target: Attainment is 
achieved 
< Set Target: Attainment is 
not achieved 
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• Graphical analysis for the CO attainment can be carried out for further planning of 

subsequent actions. 

Level of CO Attainment 
Indirect Attainment 

Course Exit Survey 

 
Manav Rachna University (established under Haryana 

State Private University act 2006) 
Sector-43, Delhi-Surajkund Road, Faridabad. 

Course Exit Survey 

1. Name:   2. Roll No.: 

3. Program:   4. Batch: 

5. Semester:     6. CGPA till present semester: 

7.Course Title:   8. Course Code: 

9. Name of Course Teacher: 

Rate your understanding of each course outcome on the scale of 5 to 1 
5- completely satisfied, 4 — very satisfied, 3- moderately satisfied, 2- slightly 

satisfied and 1 - 
not at all satisfied 

Course 
Outcome 

Please grade the attainment 
of following course 

outcomes 

RATING 

5 4 3 2 1 

CO1 Rate your understanding to 

….... C01 statement 

     

CO2 Rate your understanding to 

........CO2 statement 

     

CO3 Rate your understanding to 
......C03 statement 

     

CO4 Rate your understanding 
to…....CO4 Statement 

     

CO5 Rate your understanding to 
…… C05 statement 

     

CO6 Rate your understanding to 

…… C06 statement 

     

Suggestions for improvement: 

 
Signatures: 

   

 

                           Date: 
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Consolidated Course Exit Survey and Analysis 
 

Total no. of students, N: 

Course Title & Course Code: 

Semester: Even/odd Academic 

Year: 

 
Course 

Outcom

e 

No. of 
student
s rated 
‘5’ 

% age 
of 

student
s 

No. of 
student
s rated 
‘4’ 

% age 
of 

student
s 

No. of 
student
s rated 
‘3’ 

% age 
of 

student
s 

No. of 
student 
rated 
‘2’ 

% age 
of 

student
s 

No. of 
studen
ts 
rated 
‘1’ 

% 
age 
of 

stude
nts 

Avg 
% 
age 

CO1 A5 A5/N A4 A4/N A3 A3/N A2 A2/N A1 A1/N  

CO2            

CO3            

CO4            

CO5            

CO6            

 

Weighted average, WA= (5*A5 +4*A4+ 3*A3 +2*A2+1*A)/5  

Avg %age- (WA/N) *100 

The weighted sum of direct and indirect attainment (0.8*Direct CO attainment 

+0.2*Indirect CO attainment) will provide the overall CO attainment. 

12. PROCESS FOR POs/PSOs ATTAINMENT AND ANALYSIS 
 

12.1 Tools for PO/PSO Attainment: 

POs/PSOs attainment is computed through Direct and indirect tools only. 

The weightage for direct and indirect methods fixed will be 80% and 

20%, respectively. Direct tools shall include course outcome attainment 

levels. Indirect tools will include 50% weightage for the program exit 

survey conducted at the end of the program and 50% weightage for the 

alumni feedback. The process to be followed is depicted 
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POs/PSOs Attainment 

Direct Tools (80%) Indirect Tools (20 %) 

 CO Attainment Levels Program Exit Survey (50%) Alumni Survey (50%) 

 

 

 
 

 
 

Program exit survey helps in providing the valuable inputs to assess what 

should be improved, modified or remain intact. The University has Manav 

Rachna Alumni Association, most of the alumnus are entrepreneur or working 

at very high positions in the industry. The alumni help the students in training 

and placement; also invited for interaction with students for the Expert talks 

on recent practices of the industry and new technologies. Their feedback is 

also considered for imparting the advice related to the course revision, 

introduction of new electives, establishment of new labs, conducting 

workshops & student trainings etc. 

12.2 Process of PO/PSO Attainment: 

➢ The average attainment of POs (P01, PO2, . .„ PO..) and respective PSOs 

(PSO1, PSO2, PSO3....) through direct assessment tools shall be calculated 

using the following steps: 

• Affinity factor mentioned in Program articulation matrix for every course 

outcome will be converted into respective levels as follows: 

Affinity factor ‘3’ shall be mapped to level ‘1’  

Affinity factor ‘2‘shall be mapped to level ‘0.66’  

Affinity factor ‘1’ shall be mapped to level ‘0.33’ 

• Average Course attainment level of each course shall be recorded 

• The course wise attainment of POs (PO1, PO2, ....,) and respective PSOs 

(PSO1, PSO2, PSO3....) through direct assessment tools shall be 

calculated using the following formula: 

POm, or PSOn attainment of course Ci, 

= Course attainment level of COi for Ci 

= Correlation level of COi for Ci 
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Where POm: represents POs with m= 1 to total number or POs. 

PSOn: represents PSOs with n=1 to 3 or 4 as per number of PSOs designed 

for Programme. 

Ci: represents course 1, 2,3,...,n 

COi: represents course outcome 1,2,.  

 
12.1.1 The overall attainment level of twelve POs (PO1, PO2, ....) and 

respective PSOs (PSO1, PSO2, PSO3.....) through direct 

assessment tools has been calculated using the following 

formula: 

POm or PSOn attainment =  ∑n
i=1POm or PSOn attainment of course Ci 

                                                             

 Number of Courses Mapped with respective POm or PSOn 

 

The average attainment of POs (PO1, PO2, ..,.) and respective PSOs 

(PSO1, PSO2, PSO3.) through indirect assessment tools is calculated 

using the following steps: 

 

12.1.2 The parameters of Program exit survey and Alumni survey 

shall be mapped to respective POs/PSOs. 

• For the computation of indirect PO/PSO attainment, students shall be 

asked to fill the Program exit survey  after the programme and alumni 

survey by alumni members, the weighted average shall be computed 

for all the parameters (Sample forms attached). 

• The weighted average of direct (80%) and indirect (20%) PO/PSO 

attainment shall be computed to know about overall PO/PSO attainment. 
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MANAV RACHNA UNIVERSITY 

Programme Exit Feedback 

 

Section A: 

General Information: 

 
Name of Student:____________________  Roll No.-__________________   

Department & Faculty:________Year of Graduation:  _________________ 
 
Programme _____________________      

 
Please mention your current status: 

a. Placed from Campus  

_____________________________________________ 

b. Details of the Company & Package, if 

placed___________________________                                                                                 

c. Going for higher studies 

__________________________________________ 

d. Programme enrolled for & University, if going for higher studies: 

__________                                              

e. Planning your own startup/ Joining Family Business: _______________                                                                      

f. Details, if answer to above is yes:______________________________                                                                                               

g. Others 

(Specify)_________________________________________________    

Email ID:________________   Mobile No.: ______________________    

 
 

Section B 

Evaluation of Programme Effectiveness: 
 

Please identify the degree to which you believe your undergraduate 

education helped you to develop the skills and abilities in the following 
areas to be successful in your professional life: 

 
Sr

. 
No
. 

 

Parameters 

Strongly 

Disagree 
1 

 

2 

 

3 

 

4 

Strong

ly 
Agree 

5 

1 Understanding the importance of 
interdisciplinary subjects and its application in 

learning other engineering subjects (PO1) 

     

2. Comprehension of the basic knowledge of 

analysis and design (PO2) 

     

3 Ability to apply research-based approach using 

innovative tools and techniques in various fields 
(PO3) 

     

4 Ability to apply the knowledge and 
understanding of the engineering and 
management principles while working 

individually and as part of team handling 
multidisciplinary projects. (PO4) 
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5 Ability to communicate effectively in both verbal 
and written form and develop intrapersonal and 

interpersonal skills 

     

 

6 

Ability to develop competencies through self-

education for lifelong learning 

     

7 Ability to secure employment or be an 
entrepreneur with the application of 

professional knowledge with ethical 
responsibility 

     

8 PSO1 
     

9 PSO2      

10       

11       

 
 
Section C 

Additional Information: 

 
1. Do you feel your programme prepared you for your initial job and/ or 

higher studies?  
Yes            No    Somewhat  

 
2. Are there any other skills or knowledge you would like to have in the 

programme being offered to current students to ensure their 

preparedness for employment and/ or higher studies? If YES, please 
specify 

 

 
3. During the programme, how many courses or training programs 

have you taken outside the degree programme?  
None                  1 - 3             4 – 6                  More than 6  

 
4. During the programme, how many conferences, workshops, professional 

meetings, etc. have you attended? 

None                  1 - 3             4 – 6                  More than 6  
      

5. During the programme, how many sports and cultural activities have you 
participated? 

None                  1 - 3             4 – 6                  More than 6  

 
6. Specify details regarding your achievements in curricular/ non – curricular 

activities: 
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Section C 

Additional Information: 

 

Rating Scale: (Low-1 High-4)1 – Not up to the mark, 2 – Moderate, 3 – 
Good, 4 – Very Good, 5-Excellent 

 

1. Head of the Department                                                  

 

2. Teaching Faculty/ Staff        

 

3. Infrastructure      

 

4. Library       

 

5. Laboratories      

 

6. Exam Cell       

 

7. Administration      

 

8. Training & Placement Office     
 

9. Career Development Centre (CDC)   
 

10. Corporate Resource Centre (CRC)   
 

11. Discipline   
 

12. Environment   
 

13. Canteen   
 

14. Sports Facilities   

B. Your suggestion (s) for improvement 
 

 
Signature of Student (Optional) 

 

 
 

Date:  
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Consolidated Program exit Survey 
Total no. of respondents, N: 

Programme: 

Academic Year: 

Parameter 

No. of 

student

s rated 

‘5’ 

%age 

of 

studen

ts 

No. of 

students 

rated '4' 

%age 

of 

student

s 

No. of 

studen

ts 

rated 

‘3’ 

%age of 

students 

No. of 

student

s rated 

’2’ 

%age 

of 

student

s 

No. of 

student 

rate4 '1’ 

%age of 

students 

Weighted 

Avg 

%age 

Understanding the 

importance of 

interdisciplinary 

subjects and its 

application in learning 

other engineering 

subjects  

A5 A5/N A4 A4/N A3 A3/N A2 A2/N A1 A1/N  

Comprehension of the 

basic knowledge of 

analysis and design  

           

Ability to apply 

research-based 

approach using 

innovative tools and 

techniques in various 

fields  

           

Ability to apply the 

knowledge and 

understanding of the 

engineering and 

management principles 

while working 

individually and as part 

of team handling 

multidisciplinary 

projects. 
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Parameter 

No. of 

student

s rated 

‘5’ 

%age 

of 

studen

ts 

No. of 

students 

rated '4' 

%age 

of 

student

s 

No. of 

studen

ts 

rated 

‘3’ 

%age of 

students 

No. of 

student

s rated 

’2’ 

%age 

of 

student

s 

No. of 

student 

rate4 '1’ 

%age of 

students 

Weighted 

Avg 

%age 

Ability to communicate 

effectively in both 

verbal and written form 

and develop 

intrapersonal and 

interpersonal skills 

           

Ability to develop 

competencies through 

self-education for 

lifelong learning 

           

Ability to secure 

employment or be an 

entrepreneur with the 

application of 

professional knowledge 

with ethical 

responsibility 

           

PO8            

PO9            

PO10            

PO11            

PO12            

PSO1            

PSO2            

PSO3            

 

Weighted average, WA( Proq exit) = (5*A5 +4*A4-+ 3*A3 +2*A2+1*A)/5 
Avg %age= [WA (Prog exit}/N]*100 
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Manav Rachna University, Faridabad 
 

Alumni Feedback 
 

 
1. Name & Address 

 

2. Programme studied at MRU__________Year of Passing___________ 

 

3. Status after passing out from MRU 

 

i) What was your primary activity?(Please put a tick    mark in the appropriate 

box) 

a. Employed for salary  b. Seeking employment 

 

c. Undergoing higher studies   d. Self employment 

 

4. a.Details of your present primary activity Organization at present you are 

employed: 

 

Position: Business email id: 

 

Since when: 

 

Additional degree undergoing / obtained: 

Year:  

Institution: 

 

5. How satisfied are you with the primary activity? 

a. Extremely satisfied b. Very satisfied 

c. Somewhat satisfied d. Not at all satisfied 

 

6. Using the following scale, rate the helpfulness of following items in acquiring the 

skills and knowledge needed to perform your present job (Please put a  mark). 

 

Any changes would you like to suggest to improve the curriculum / course? 

………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………
……………………………………………………………………………………… 
 
  

Description Extremely 

helpful (5) 

Very helpful 

(4) 

Moderately 

helpful (3) 

Not at all 

helpful (2) 

Courses in major field     

Elective courses     

Project/ research     

Extra-curricular activities     

Formal training in a present 

job 
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2. For each of the items below, rate your undergraduate major program (Please put a  mark). 
 

Description 
Extremely 

satisfied (5) 

Very 

satisfied 

(4) 

Moderately 

satisfied (3) 

Not at all 

satisfied 

(2) 
Relevance of the curriculum 
to job & Future aspirations 

    

Inspiration and 
encouragement 

    

Interaction with faculty     
Quality of instruction     

 

3. For each programme educational objective mentioned below, circle a number on the 

scale provided to rate your satisfaction with the academic preparation you received in that 

area as  a  student  (Please  put  a  mark). 

S.No Programme 

Educational 

Objectives 

 

QUESTIONARIES 

E
x
c
e
ll

e
n

t(
5

)
 

V
e
r
y
 g

o
o

d
(
4

)
 

G
o
o

d
(
3

)
 

S
a
ti

s
fa

c
to

r
y
 (

2
)
 

P
o

o
r
(
1

)
 

I. Employability How comfortable you were in the 

training/initial period in your first 

employment 

     

Professionally competent for the 

requirements of Organization 

     

Excel in analytical and problem solving 

skills in multidisciplinary environment 

     

Ability to exhibit and communicate 

knowledge of basic engineering 

sciences. 

     

II

. 

Higher Studies Ability to learn new technology      

Willingness in lifelong learning for 

professional development 

     

Willingness in higher education      

III. Entrepreneurship You work for business 

incubation/ Research and 

Development at your company 

     

You plan to start a new company      

You exhibit good leadership qualities      
IV. Responsible 

Citizen 
Development of Ethical Attitude      

Ability to work in team      

Disseminate universal science and 

technology for the society 

     

 

How well is the institute keeping in touch with you since graduation? (Please put a  in the 

appropriate box). 
 

 

a. Extremely Well b. Very Well 

 

c. Somewhat Well d. Not at all Well 

 

 

 

 

Date :       

Place:      Signature of Alumni                                                             
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Consolidated Alumni Survey 
Total no. of respondents, N: 

Programme: 

Academic Year: 

Parameter 

No. of 

students 

rated ‘5’ 

%age of 

students 

No. of 

students 

rated '4' 

%age of 

students 

No. of 

students 

rated ‘3’ 

%age of 

students 

No. of 

students 

rated ’2’ 

%age of 

students 

No. of 

student 

rate 4 '1’ 

%age of 

students 

Weighted 

Avg 

%age 

How comfortable you 

were in the 

training/initial period 

in your first 

employment 

A5 A5/N A4 A4/N A3 A3/N A2 A2/N A1 A1/N  

Professionally 

competent for the 

requirements of 

Organization 

           

Excel in analytical and 

problem solving skills 

in multidisciplinary 

environment 

           

Ability to exhibit and 

communicate 

knowledge of basic 

engineering sciences. 

           

Ability to learn new 

technology 

           

Willingness in lifelong 

learning for 

professional 

development 

           

Willingness in higher 

education 

           

You work for 

business 

incubation/ 

Research and 
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Development at 

your company 

Parameter 

No. of 

students 

rated ‘5’ 

%age of 

students 

No. of 

students 

rated '4' 

%age of 

students 

No. of 

students 

rated ‘3’ 

%age of 

students 

No. of 

students 

rated ’2’ 

%age of 

students 

No. of 

student 

rate4 '1’ 

%age of 

students 

Weighted 

Avg %age 

You plan to start a 

new company 

A5 A5/N A4 A4/N A3 A3/N A2 A2/N A1 A1/N  

You exhibit good 

leadership qualities 

           

Development of Ethical 

Attitude 

           

Ability to work in team            

Disseminate universal 
science and 
technology for the 
society 

           

 

 

Weighted average, \ A (Alumni}=(5*A5 +4*A4-+ 3*A3 +2*A2+1*A)/5 

Avg %age= (WA(Alumni)/N]* 100
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Parameter PO1 PO2 PO3 PO4 PO5  PO6 
………

…. 
PO12 PSO1 PSO2 PSO3 

How comfortable you 

were in the 

training/initial period 

in your first 

employment 

           

Professionally 

competent for the 

requirements of 

Organization 

           

Excel in analytical and 

problem solving skills in 

multidisciplinary 

environment 

           

Ability to exhibit and 

communicate 

knowledge of basic 

engineering sciences. 

           

Ability to learn new 

technology 

           

Willingness in lifelong 

learning for professional 

development 

           

Willingness in higher 

education 

           

You work for 

business 

incubation/ 

Research and 

Development at 

your company 

           

You plan to start a new 

company 

           

You exhibit good 

leadership qualities 

           

Development of Ethical 

Attitude 

           

Ability to work in team            

Disseminate universal 
science and technology 
for the society 

           

 
The weighted average percentage will provide the indirect PO attainment. 

In this way the Average indirect PO/PSO attainment using both Program exit (PI- P: 

Program exit, I-Indirect) and Alumni survey (AI- A: Alumni survey, I-Indirect) will be 

computed. The overall weighted PO/ŒO attainment using Program exit and Alumni 

survey would be computed as: Overall weighted PO/PSO attainment using Indirect 

tools = 0.5*PI + 0.5*AI 
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Average 

PO/PSO 

Attainment 

using 

Program 

Exit Sukey 

(P) 

               

Average 

PO/PSO 

Attainment 

using 

Alumni 

Survey (AI) 

               

Overall 

indirect 

PO/PSO 

Attainment

, B= 0.5*PI 

+ 0.5*AI 

 

 

I1 

 

 

I2 

 

 

I3 

 

 

I4 

 

 

I5 

 

 

I6 

 

 

I7 

 

 

I8 

 

 

I9 

 

 

I10 

 

 

I11 

 

 

I1

2 

 

 

IPS

O1 

 

 

IPSO

2 

 

 

IPS

O3 

 

The weighted average of direct (80%) and indirect (20%) PO/PSO attainment shall be   

computed to know about overall PO/PSO attainment.  

 PO 

1 

PO 

2 

PO 

3 

PO 

4 

PO 

5 

PO 

6 

PO 

7 

PO 

8 

PO 

9 

PO 

10 

PO 

II 

 PS 

0 1 

PSO 

2 

PSO 

3 

Average 

Direct 

PO/PSO 

Attainment 

(A) 

 

DI 

 

D2 

 

D3 

 

D4 

 

D5 

 

D6 

 

D7 

 

D8 

 

D9 

 

D10 

 

D11 

 

D1

2 

D

- 

P

S 

0

1 

D- 

PS

O 2 

D- 

PS

O 3 

Aver 9e 

indirect 

PO/PSO 

Attainment 

(B) 

 

 

I1 

 

 

I2 

 

 

I3 

 

 

I4 

 

 

I5 

 

 

I6 

 

 

I7 

 

 

I8 

 

 

I9 

 

 

I10 

 

 

I11 

 

 

I12 

 

 

IPS

O1 

 

 

IPSO

2 

 

 

IPSO

3 

Overall 

PO/PSO 

Attainment— 

A*0.8 + 

B*0.2 

 

O1 

 

02 

 

03 

 

04 

 

05 

 

06 

 

07 

 

08 

 

09 

 

010 

 

O11 

 

O12 

 

0- 

P

S 

0

1 

 

0- 

PS

O 2 

 

O- 

PS

O 3 

 
The bar graphs shall be plotted to show PO/PSO attainment and subsequent analysis. The 
POs/PSOs attainment levels shall be analyzed to plan the subsequent actions. 
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13. PROCESS FOR PEOs ATTAINNENT AND ANALYSIS 

 
The assessment and attainment of PEOs shall include both direct and indirect tools as 

follows: 

1. Direct Tools (Weightage: 60%): 

a. Program Outcome/Program Specific Outcome attainment level as calculated in 

the previous section for the mapped PEOs. Weightage: 80% 

2. Indirect Tools (Weightage: 40 %): 

a. Program exit survey: Weightage: 10% 

b. Alumni survey: weightage: 10% 

c. Employer feedback: Weightage: 20% 

 

For direct attainment, the Program Outcome/Program Specific Outcome attainment level 

as calculated in the previous section shall be used directly for the mapped PEOs. 

For Indirect attainment, the weighted average will collectively provide the Indirect PEO 

attainment. 

The weighted average of direct (60%) and indirect (40%) attainment shall be computed to 

know about overall PEO attainment. 

 

The PEO attainment matrix shall be formulated and respective PEO attainment shall be 

analyzed for subsequent actions. 

 

Levels of attainment for PEOs 

 

PEO Attainment Level of Attainment 

Greater than equal to 70% Excellent 

Greater than equal to 60°/» and less than 70% Very Good 

Greater than equal to 50% and less than 60% Good 

Greater than equal to 40% and less than 50%   Satisfactory 

Less than 40% Not Satisfactory 
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PEO Attainment Matrix: 

 

PO/PSOs 
PEO1 PEO2 PEO3 PEO4 PEO5 

PO 1 
     

PO 2 
     

PO 3 
     

PO 4 
     

PO 5 
     

PO 6 
     

PO 7 
     

PO 8 
     

PO 9 
     

PO 10 
     

PO11 
     

PO12 
     

PSO 1 
     

PSO2 
     

PSO3 
     

Average PEO attainment 
     

Level of PEO Attainment 
     

Whether the expected 

level of PEO is attained or 

not?  (Yes/No) 

     

 

The PEO attainment levels shall be analyzed to plan the subsequent actions.



29 

 

Course Outcome Attainment Report (Session- ..................................................... ) 

Data: 

To 

 

Department Academic Committee (DAC) 

Department of….... 

 

Subject: Submission of Course Outcome Attainment Report of the course........ 

The course outcome attainment report for the course 
’....................................’submitted for the perusal and review of Department 
Academic Committee members  

Course 
Title 
with 
Code  

CO CO 
Statement  

Attainment Percentage  Target 
Achieved/ Not 
Achieved 

 Action 
planned to 
improve the 
CO 
Attainment 

Direct 

Attainment 

Indirect 
Attainment 

Overall 
Attainment 

 CO1       

CO2       

CO3       

CO4       

CO5       

CO6       

 

Graphical Analysis as downloaded from EMS 

 

 

Course Coordinator
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Academic Year: .......... (odd/even semester) 

Institute/Branch: MRU-Faculty of ..,................ 

Program: 

S. No. Class/Semester 
Consolidated CO-Direct Indirect Attainment Report (As 

downloaded from EMS) for all the Courses in all semesters 

  Course 

Title 

Course 

Code 

Lecture 

type 

Course 

Coordinator 
CO 

Direct 

Attainment 

Indirect 

Attainment 

Overall 

Attainment 

 

 

 

 

 

 

 

 

 

 

 

 

1 

 

 

 

 

 

 

 

 

 

 

 

B.Tech. CSE Sem 1 

    CO1    

CO2    

    

    

    

    

        

    

    

    

    

    

        

    

    

    

EMS Coordinator  

Department of.....,.....
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Academic Year: .......................... {odd/even semester} 

Institute/Branch: MRU-Faculty of ................... 

Program: 

S. 

No. 

Class/ 

Sem 

CO PO Direct Indirect 

Attainment 

Target 

Achieved 

/ Not 

Achieved 

 

Action 

Planned 

 

Recommendations 

of DAC 
  Course 

Title 

Course 

Code 

Lecture 

Type 

Course 

Teacher CO 
Direct 

Attainment 

Indirect 

Attainment 

Overall 

Attainment 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 

     COl       

CO2       

       

       

       

       

           

       

       

       

       

       

       

 

 
Details of DAC Members Signatures with Date 
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